
Bachelor of Business Administration

Master of Business Administration

Head of Board Secretariat Department

Senior Administrative Transactions Coordinator

Financial researcher

During my career, I have worked with many institutions in various sectors, where I 
provided strategic �nancial, administrative and technical consultations, prepared 
accurate reports, and analyzed �nancial and administrative readings to guide 
important �nancial decisions.

I consider myself passionate about keeping up with the latest trends in the �nancial 
and administrative �eld, and I always seek to develop my skills through continuous 
learning and participation in training courses.

2018-2021

2016-2018

C O N T A C T

2015

2018

KUWAIT UNIVERSIT Y

2021 -  To Date
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Head of the Newcomers Committee
Member of the Association 2013 -  2014
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Founding Member
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+965 67050575

a.al.mulaifi@hotmail.com



1. Supervisory Management and Strategic Thinking Program - (My Vision for Private 

Training).

2. Administrative and Government Reports and Correspondence Preparation and 

Writing Program - (Oxford Consulting and Strategic Studies).

3. Microsoft O�ce Training Program - (College of Administrative Sciences - Kuwait 

University).

4. Workshop on Purchasing Systems for Public Entities - (Training Department - Minis-

try of Finance).

5. Organizational and Behavioral Skills Course in Occupational Work - (Public Authority 

for Applied Education).

6. O�cial Correspondence Preparation and Drafting Skills Course - (Public Authority 

for Applied Education).

7. Public Relations Management Training Program - (Viva Telecom Company).

8. Microsoft O�ce Course - (Nitaq Institute of Technology).

9. Public Money Protection Law Course - (Kuwait Institute for Judicial and Legal Stud-

ies).

10. Civil Defense Measures Course - (General Directorate of Civil Defense - Ministry of 

Interior).
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